Giving and Getting permission
Some activities at CLAHRC-NDL are open to all, but others involve high levels of trust and responsibility, and so we need to make sure that the right people are involved. Your CLAHRC-NDL mentor will advise you which, if any, of the following you might need to obtain:

· Registration as a Volunteer.

· A Criminal Records Bureau check

· A Research Passport

· A Letter of Access 
· An Honorary Contract.

These options are explained in a little more detail below. You can also check out what you might need by following this flowchart
Giving Permission

As well as you getting permission to be involved in the activities of the CLAHRC, you may also need to give your permission. For example, if you are photographed or filmed, CLAHRC would need your signed consent to use that photograph or film on its website or in other publicity. The Photography and Film Consent form is available here.
Registering as a Volunteer

Each NHS Trust has arrangements in place to register volunteers. The arrangements at Nottinghamshire Healthcare NHS Trust are explained in more detail here, and you can obtain an application form here. Registered volunteers are protected by the Trust’s insurance cover.
Keeping people safe 
The Government is changing its arrangements. The Criminal Records Bureau is to be merged with the Independent Safeguarding Authority to form a new Disclosure and Barring Service from November 2012. 
Research Passport

The University has an obligation to check that people joining research teams are suitable. To do this, a special bundle of papers is assembled and checked, allowing a document called a ‘Research Passport’ to be issued. The Chief Investigator for the research study you are to be involved with will guide you through the process. More technical information is available here and here.
Letter of Access

NHS Trusts have a duty to check that people entering their buildings and making connection with patients are suitable. If you are invited to join a study team and your involvement means that you will enter NHS premises, then you may need a ‘Letter of Access’ to give you permission to be there. The Chief Investigator for the research study you are to be involved with will guide you through the process.

Honorary Contract

If your involvement with the research study puts you into a relationship with patients where you might be considered as a member of the treatment team, then you may be issued with an ‘Honorary Contract’. This is usually set at zero hours, so no payment is involved, but formalises the relationship between the NHS and yourself in order to keep everyone safe. 
Recognition as an author

Getting involved in research as a member of the public or person who has used services may lead to an opportunity to co-author a publication. Whilst this can involve a lot of work, it can be worthwhile and personally satisfying. However, you need to be aware of your rights and responsibilities.  The points below form an introduction. 

· Some papers have several authors listed at the beginning of the paper and then a list of contributors at the end of the document who have been described as ‘gift and guest and ghost authors’
. To avoid conflict later, it is best to make sure that everyone is clear before they begin whether and where their name will appear. 
· Arrangements vary for press releases, peer-reviewed and non-peer reviewed journals. Individual journals provide guidelines to prospective authors on their website. A peer-reviewed journal will insist that the paper is submitted with the author’s names on a separate sheet, so that the reviewers can consider the paper without being influenced by the reputation of the author.
· Journals may require authors to sign a legally binding declaration to say that the material has not been published before and is the original work of the authors.
· The principle of intellectual copyright means that the person or people who create original work have the right to be identified as their creator, control their distribution, object to their distortion or mutilation and obtain economic rewards for their efforts. 
· Using another person’s work without acknowledging it as theirs (plagiarism) breaches intellectual copyright. When an item is submitted for publication, the contract transfers some of these rights from the author to the publisher.  
· When books and journals are sold or sections photocopied, some of the profit belongs to the author. Collection and distribution of this profit can be administered by ALCS in respect of all books, and for journal articles for a period of three years after publication. 

· Universities and their staff are evaluated against the Research Excellence Framework that includes a rating of publications. Journals and individual papers are considered more prestigious by academics if they are referred to frequently in subsequent publications. Specialist websites keep track of which papers are quoted, and perhaps add the opinion of experts to form a ‘citation index’ (such as this one for medicine and this one for business studies), that is used to judge the importance of a journal or an individual paper. Outside the university, quite different journals are influential, and some employers are impressed by evidence of publication, wherever the work appears. 
· Some, but not all observers give additional status to the first, second and final name in a list of authors, but the Vancouver Guidelines advise readers to infer nothing from the order of authors, since conventions differ. 
· Anyone who is named as an author will normally have made a substantial contribution to the ideas that are presented, been involved in collecting, analysing and interpreting any data that is reported, drafted or revised the text and approved the final version. They will also be confident in their co-author’s contribution and integrity. 
� Carter S (2010) Authorship: Definitions and declarations—A perspective from the BMJ The Write Stuff Vol 19, No 1, p18. 





